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1. O01ee moJ10KEeHUS

1.1. Hacrosmee Ilonoxenue o006 00paboTKe MEepPCOHANBHBIX TaHHEBIX
pabotHukoB (nasee — ITonokeHwe) MyHHUIMIIAIBHOTO OIO[MKETHOTO YUPEKIECHHS
«['opoznckue CHOPTHBHEIE COOPYXEHMA» (Hanee YupexneHHe) pa3paboTaHo B
COOTBETCTBHU ¢ TpynoBbIM koaekcoM Poccuiickoil @enepauun, KoHcTuryruei
Poccuiickoii ®enepanuu, I'paxnanckuM kojuekcoMm Poccuiickoit @enmeparum,
GdenepanpapiM . 3akoHOM Ne 149  or 27.07.2006 «O6 wuHboOpMaruw,
HHQOPMAIMOHHBIX TEXHOJNOTHSAX M O 3ammre HHpopMarmm», DenepaabHbIM
3akoHOM Ne 152 or 27.07.2007 «O mnepcoHaNBHBIX MaHHBIX», IlpaBHIaMu
BHYTpEeHHero TpyaoBoro pacnopsaka MbBY «l'opcnioprcoopyxeHusm .

1.2. Tlens paspaborku Ilonoxenus — ompeneneHue mopsaka o0paboTKH
NIEPCOHANBHBIX NaHHBIX PaOOTHUKOB YUpexaeHus; obecredeHue 3alUThl IpaB
cBoOOJ paboTHHUKOB YupexneHus IpH o0paboTke WX IEpPCOHANBHBIX JaHHBIX, a
TaK)X€ YCTaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, UMEIOIIHUX JOCTYI K
TIEpCOHANFHEIM ~ JT@aHHBIM  Pa0OTHHKOB  YUPEXKJECHUSA, 33 HEBBIIOJHEHHE
TpeboBaHHII HOPM, PeryIHpyIOIUX 00paboTKy U 3aIUTy IIePCOHATBHBIX JaHHEBIX.

1.3. Ilopsox BBo#A B neficTBue U n3MeHeHus [lomoxxerus.

1.3.1. Hactosmee IlonosxeHue BCTyIaeT B CHILy ¢ MOMEHTA €ro yTBEePKICHHUI
JupekTopoM wid u.0. gupexkropa MBY «l'opcnopTcoopykeHus:» M AeHCTBYET
OeccpouHo, 0 3aMeHEI ero HOBEIM [lonoxenueM.

1.3.2. Bce nu3menenusd B [lonoskeHne BHOCATCS IPUKAa30M.

1.4. Bce paGoTHuKH YUpeKneHUs NODKHBEI OBITH 03HAKOMIIEHBI C HACTOSIIHAM
[TonoxenueM o poCIUCH. ’

1.5. PexxuM KoHOUIOEHIWAIEHOCTH TEPCOHANBHBIX JAHHBIX CHHUMAETCS B
Cllydasx WX O00e3MWYIHBaHUS M II0 HUCTEYCHHH 75 JIeT cpoKa MX XpaHEeHHUs, WU
IPOUICBAETCS HA OCHOBAHUM 3aKIIOUCHUS SKCIEPTHOM KOMHUCCHH YUpEeKICHHUS,
€CJIM UHOE HE OIPEesIeHO 3aKOHOM.

II. OcHOBHBIC NOHATHS ¥ COCTAB NEPCOHANBHBIX JAHHBLIX PAa0OTHHKOB
2.1. [ns neneit HacTosmero [1ono)keHus HCIIONB3YIOTCS CIEIYIOMIe OCHOBHEIE
IIOHATHSA:
— IepCOHAIBbHBIC AaHHBIC paboTHHKA — Jrobasd mHpOpMauusa, OTHOCAMIAsICA K
OLIPEIECTICHHOMY MJIM OIpele/sIeMOMY Ha OCHOBaHMHM Takod HHGOpMAIHK
pabOTHUKY, B TOM YHCIe ero GaMuius, UMs, OTIYECTBO, TOJI, MECSI], AaTa U MECTO
pOXJIeHHs, aJpec, ' CeMeHHOe, COLMaIbHOe, MMYIIECTBEeHHOE IIOJIOXKEHHUE,



obpa3zoBanue, 1mpodeccus, MOXOAbl, Jpyrai wuHpOpManusi, HeoOXomUMas
paboTONATEIO B CBA3U C TPY/IOBBIMH OTHOIIIEHUSIMH;

— 00paboTKa IMepcoHANBHBIX MaHHBIX — cOOp, CHCTEeMAaTH3aIus, HaKOIUIEHHE,
XpaHEHHE, YTOYHEHHE (oOHOBNECHUE, U3MEHEHUE), WCIIOJIE30BaHME,
pacnpocTpaHeHHe (B TOM dYHCIe Ileperada), 0o0e3NMMUMBaHME, OJOKHPOBAHUE,
YHUUYTOXEHHE ITePCOHANBHBIX IaHHBIX PaOOTHUKOB YUpeKaeHHs;

— KOHOHUAECHIUAIBHOCTh IEPCOHATBHBIX JaHHBIX —  00s3aTeNbHOe I
COOMIONIEHHs] HA3HAYEHHOIO OTBETCTBEHHOI'O IIHIlA, MONYYHBINETO JOCTYI K
NIEpCOHANBHEIM  HaHHBEIM  pabOTHUKOB, TpeOOBaHHME HE JONYCKAaTh HX
pacmpocTpaHeHus 0e3 coriacusi paOOTHUKA HIIH HHOTO 3aKOHHOI'O OCHOBaHKS;

— PpaclpoCTpaHEeHUE IePCOHANBHBIX [AHHBIX — JEeHCTBUS, HANpaBIECHHBIE HA
nepefady IEpCOHANBHBIX IaHHBIX pPaOOTHHKOB OIpENENeHHOMY KpYIy JIHII
(mepefiaua MEpCOHANBHBIX JAaHHBIX) HIM Ha O3HAKOMIJIGHWE C IEepCOHATLHBEIMH
JaHHBIMA HEOTPaHWYEHHOI0 Kpyra IHI, B TOM UHCJIe OOHapOmOBaHIKE
IEPCOHANBHBIX J@HHBIX pabOTHUKOB B CpeNCTBax MAaccoBOM WH(OpMAIIHH,
pasMelleHMe B HMH(GOPMALMOHHO-TEIEKOMMYHHMKAIIMOHHBIX  CETSX  HIIH
IpeAOCTaBICHHE JOCTyla K IMePCOHANBHBIM NaHHEIM pPabOTHHKOB KaKHM-JIH0O
HWHBIM CIIOCO00M;

— HCIOJNB30BaHME IIEPCOHANBHBIX JaHHBIX — JOelcTBHs  (omepaunuu) cC
IEepCOHANBHBIMY JaHHBIMH, COBEpIIAEMBIE JOJDKHOCTHBIM JIMIOM YUpeKIEHHS B
IEeNIX NPHHATHS PEIIeHHH HIH COBEPIICHUS HHBIX IEHCTBHM, IOPOXKTAIOIIAX
IOpHAMYECKHE IIOCIEACTBHA B OTHOIICHUM pPabOTHUKOB JUOO HHBIM 00pa3zom
3aTpardBalOIUX UX IIpaBa i CBOOOIBI WX IpaBa U CBOOOIBI IPYTHX JIHII;

— OnokupoBaHHe IEpPCOHAJIBHBIX ITAHHBIX — BpPEMEHHOE TIpeKpanieHue cbopa,
cCHCTeMaTU3alliy, HAaKOILIEHHs, HUCIIOJIb30BAHUS, PACIIPOCTPAHEHHS TIEPCOHATBHBIX
IaHHBIX pabOTHUKOB, B TOM YHCIIE UX IepeIadn;

— YHHYTO)XKEHHE IIEPCOHAIBHBIX NaHHBIX — JEHCTBHS, B PE3yJbTaTe KOTOPBIX
HEBO3MOJXHO  BOCCTAaHOBUTH  COJEp)KaHWE  IEPCOHANBHBEIX  JTaHHBIX B
HH(QOPMaIIMOHHON CHCTEMe NEPCOHANBHBIX JaHHBIX PAOOTHHUKOB MITH B PE3YJIETATe
KOTOPBIX YHHYTOXKAIOTCS MaTepUalbHble HOCHTENH IEPCOHANBHEIX JIAHHBIX
pabOTHHKOB;

— 00e3NHUMBaHKe IEPCOHANBHBIX JAHHBIX — JEHCTBHS, B PE3YJbTaTe KOTOPBIX
HEBO3MOYKHO OIIPENENUTE IPHHAUIE)KHOCTD IIEPCOHANBHBIX TaHHBIX KOHKPETHOMY
pabOoTHHKY;

— 0o0IenocTynHEIE NepCOHANBHBIE JaHHbIE — IEPCOHAIBHBIE TaHHBIE, JOCTYII
HEOrpaHWIEHHOI'0 Kpyra JHI] K KOTOPEIM IIPEeIOCTaBJIeH C coriacus paboTHHKA
WIA Ha KOTOpble B COOTBETCTBHMM ¢ (efepalbHBEIMH 3aKOHAMH  HE
pacrpocTpansieTcs TpeboBaHue cOOMOneHNs KOH(DHICHIIHATEHOCTH.

— uHpopManusi — cBeleHHs (COOOIIeHNs, JaHHbBIE) HE3aBUCHMO OT (OPMEI HX
IIpCACTaBIICHHA.

— JIOKyMEHTHpOBaHHas HH(opMaunus — 3ahUKCHpOBaHHAS HAa MAaTepHAIEHOM
HOCHTENEe  IIyTeM  JOKyMEHTUpPOBaHMA HHQOpManus C  PEKBH3HUTAMH,



TIO3BOJLIONMMY  ONIPENCIUTS Takyld HWH(DOPMAIMI0 WM €€ MaTepHalbHbIA
HOCHTEJT.

2.2. B cocTaB IepcOHAIBHEIX MaHHBIX pabOTHUKOB VYUpEXIEHHI BXOMIAT
AOKYMEHTBI, COAepxKalue WHPOPMAIMIO O NACIOPTHBIX JAaHHBIX, obpa3oBauum,
OTHOLIEHUH K BOMHCKOI OOs3aHHOCTH, CEMEHHOM II0JI0KEHHH, MECTE Y UTEIBCTRA,
COCTOSIHMH 3/I0POBBS, @ TAKXKE O IPEABITYIIINX MECTAaX MX PaBOTEL

2.3. KoMmuekc 10KyMEHTOB, COIIPOBOXJIAIOIIKMK  IporiecC 0GhOpMIEHUS
TPYZOBBIX OTHOILIEHUH PAGOTHUKA B YUPEKNEHMH IIPU €ro IpHeMe, IEePeBOe |
YBOJIbHEHHH.

2.3.1. HNudopmauus, npexcrasisemas paGOTHHKOM IIpH IIOCTYIUICHHUH Ha
pabory B VYwupexaeHwe IOIDKHA WMETh AOKYMeHTallbHyr0 dopmy. Ilpu
3aKJFOUCHHU TPYAOBOTO JI0r0BOPa B COOTBETCTBHH €O cT. 65 TpymoBoro xomekca
Poccuiickoii Dexepauum WO, IOCTynaomee Ha paGory, IPENBSBISET
paboronaremo: '

— NacIOPT WM HHOU JOKYMEHT, YI0CTOBEPAIONINI INIHOCTE,

— TPYAOBYIO KHWXKKY, 3a MCKIIOYCHHEM CIydaeB, KOTHA TDPYHDOBOH JOrOBOp
3aKIIOYACTCA BIEPBBIC MIM DPabOTHUK MOCTYmaeT Ha paboTy Ha YCIOBHSX
COBMECTUTENECTBA, IUOO0 TPY/(0Basi KHIKKA y pabOTHHKA OTCYTCTBYET B CBSI3H C ee
YTPaTOH MJIM IO APYTHM IIPUIHHAM;

— CTPaX0BOE CBUIECTENIECTBO I'OCYJAPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHUS;

— AOKYMCHTBI BOMHCKOI'O y4eTa — JJIsi BOGHHOOOS3aHHEIX M JIUII, IIOIIEKAIIAX
BOMHCKOMY Y4eTy;

— JIOKyMeHT 00 00pa3oBaHMH, O KBATM(UKANNHA WIH HAIWYMM CIIEITHAIbHBIX
3HAHWH — [IpY MOCTYIICHUH Ha paboTy, TpeOyIOIyIO ClieUaTbHEIX 3HAHH WM
CIEIUATIBHOMN MTOATOTOBKH,

— CBHAETENLCTBO 0 npucBoeHnr MHH (ipu ero Hamwduu y paboTHHKA).

2.3.2. Ilpu odopmienun paGoTHHKA B YupexIeHHE CIISIHAIACTOM OTIeNa
KalpoB 3anonmHAeTcs yHuQuuupoBaHHas ¢opma T-2 «JImdHas Kaprouka
paboTHHKa», B KOTOPOH OTpaXkaroTcs CeAyIONIHe aHKEeTHBIe H buorpaduueckue
JaHHbIe pabOTHHKA:

— obume cBemenus (®.M.0O. paborHmka, nara POXIIEHHSI, MECTO POXKIAECHNS,
TPaXXTaHCTBO, 0OpasoBanme, Ipodeccus, CTax paboOTHl, COCTOSHHE B Opaxke,
IacIlOPTHEIE TaHHEIE);

— CBEJIEHHS O BOMHCKOM YYETE;

— JJAHHEIE O TIpHEMe Ha paboTy;

B najibHedIeM B IHYHYIO KAPTOYKY BHOCSTCS:

— CBEJICHI O MePEeBO/Iax Ha JPYTyIo paboTy;

— CBeJIcHUs 00 aTTecTalluy;

— CBEJIEHUSI O IIOBBIIIEHIH KBaIH()UKAIINY;

— CBEJIEHHS O TPO(ECCHOHAIBHOM HEPETIOITOTOBKE:;

— CBE/ICHUS O Harpajax (IOOMIPEHHX), TOYETHEIX 3BAHHSX,

— CBeJieHHs 00 OTIIyCKax;



— CBEJICHHUA O COIUMANIBHBIX rapaHTHIX,
— CBEJCHHS O MECTE KHUTCIBCTBA U KOHTAKTHBIX TeJIBq)OHaX.

2.3.3. B ormene kaZpoB YUpexkIeHHs CO3[AIOTCHd M XPaHATCS CICTyRoIue
IpyNIEl JIOKYMEHTOB, COZepiKallye JaHHbe O pabOTHHKAX B EAMHUYHOM HIIM
CBOJIHOM BHJIE:

2.3.3.1. JIOKyMEHTHI, COJEp’Kalllie IIePCOHANBHBIE [JaHHblE PaOOTHUKOB
(KOMIITEKCH JOKyMEHTOB, COIPOBOXAIONIME IIPOLECC O(QOPMIEHHS TPYHOBBIX
OTHOIIGHMH Tpd mpueMe Ha paboTy, MepeBoie, YBOJIBHEHHH; KOMIUIEKC
MaTepralioB M0 aHKETHPOBAHMIO, TECTHPOBAHMIO; IPOBECHHIO cObeceoBanuil ¢
KaHIMOATOM HAa JOJDKHOCTh; IOJIMHHMKM H KOIIMHM NPHKa30B IO JIMYHOMY
COCTaBy; JUYHBIE Jleia W TPYHOBEIE KHIDKKH DPabOTHHKOB; lena, COXepiKaliie
OCHOBaHMS K IpUKa3y IO JHYHOMY COCTaBy; J€ja, COZepXallue MaTepHalbl
arrecTanud  pabOTHHKOB; ciy)keOHBIX ~ pacclle[OBaHH; CIIpaBOYHO-
MEQOPMAIFOHHEIH GaHK J[AHHBIX 1O MepcoHamy (KapTOTEeKH, XypHalbI);
MOUITMHHUKY M KOIMHM OTYETHBIX, AHAIUTUYECKHX M CIPAaBOYHBIX MaTepHaloB,
IepeflaBaeMBIX  TUPEKTOPY — YUPEeXJIeHHs, pPYKOBOIMTENSIM  CTPYKTYPHBIX
IOJpa3[eNeHnii; KOIMH OTYEeTOB, HAIPaBJIEMbIX B TOCYAapCTBEHHBIC OpPIaHEI
CTATHCTHKH, HAJIOTOBEIE HHCIIEKIIHH, BHIIIECTOSAIIME OPTaHbl YIIPABICHUS U IPYTHe
YUpeXKIeHUs).

2.3.3.2. JJoxyMeHTAI|s TI0 OPTaHK3aIlHA PabOTEl CTPYKTYPHBIX TIOZpas/ieeHIH
(MONOXKEHUST O CTPYKTYPHBIX IOApasIeleHusAX, MOJDKHOCTHBIC HHCTPYKIHK
paGOTHHKOB, TPHKA3bl, PACIOPIKEHHs, YKa3aHHA DPYKOBOZACTBA YUPEXK/ICHH);
JOKYMEHTHI 1O TLTAHMPOBAHMIO, YTy, aHAIH3Y ¥ OTIETHOCTH B YacTH pabOThI C
MIEPCOHAIIOM Y UpEXKICHHUS.

ITI. C6op, 06paboTKa H 3aIHTa NEPCOHATBHBIX JaHHBIX
3.1. ITopsmok mOJTy4eHHs IEPCOHAIBHBIX JaHHBIX.

3.1.1. Bce nepcoHaIbHBIE JaHHBIE PaOOTHHKA YUPEXICHHUs CIeyeT IoTydaTh
y Hero camoro. Eciu nepcoHanbHBIE JaHHEIE PaOOTHUKA, BO3MOXHO, TIONYIUTh
TOIBKO Y TpeThell CTOPOHEL, TO PabOTHHK JOKEH OBITH yBEJOMIEH 00 3TOM
3apaHee ¥ OT HEro JOJDKHO OBITH MONYYeHO MMCHMEHHOE cornacue. JIoImKHOCTHOe
muno paboTojarerns JOIDKHO COOOIIMTE pabOTHHKY VYUpeXAeHHA O LelsX,
IIPEONIAraeMbIX HCTOYHUKAX U CHOCO0axX MONyYEeHHUs MePCOHANbHBIX NaHHBIX, &
TAlKe O Xapakrepe TMOMIeKalMX IONYYCHHIO MEPCOHANBHBIX JaHHBIX H
HOCJIeICTBASIX OTKa3a pabOTHHUKA JaTh MMCEMEHHOE COTTIACHE Ha UX TONy4eHHe.

3.1.2. PaGoronaTens He MMEET IpaBa IoiydaTb U 00pabaTeIBaTh IEPCOHAIBHEIC
JaHHEIe paboTHMKAa  VYYpexueHHs O ero  pacoBOH,  HAIMOHATBHOM
TIPHHAIEKHOCTH, MONUTHYECKUX BIIVINAX, PENMTHOSHBIX HIM (QUIOCOPCKHX
yOXKIEHHAX, COCTOSHHM 3/0POBhA, MHTAMHOM Xu3HH. B ciydasx,
HENOCPEACTBEHHO CBS3aHHBIX C BOIPOCaMH TPYLOBBIX OTHOLICHWH, B
coorBercTBHU co cT. 24 Koncrurymum Poccuiickoit @epepaiu paborogateib
BIIpaBe MOIy4aTh ¥ 00pabaTEIBaTh NaHHBIE O YACTHOM KU3HH pabOTHHKA TOJIBKO C
€ro IIHCHEMEHHOT'O COTTIacusl.
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O6paboTka yKkasaHHBIX NEPCOHANBHBIX JAHHEIX paboTHHKOB paboToarenem
BOSMO’KH TOJIBKO C HX COrMacks 160 Ge3 MX COIIacus B CIISAYIOMUX Cllydasx:
— TIEPCOHANIBHBIE JIAHHBIE SIBISTIOTCS OOILEN0CTYITHBIMY;
— HCPCOHAJIHBIC NaHHBEIE OTHOCATCA K COCTOSHHIO 37[0pOBBS paboTHUKA W mX
o6pa6oTka HeOGXOMUMA ISt 3aIUTEl ero JKU3HH, 3TOPOBBS WM MHBIX KH3IHEHHO
BRKHBIX WHTEPECOB JHUOO JKU3HH, 3/I0POBBS WM HHEIX IKH3HEHHO Ba)KHBIX
MHTEPECOB NPYTUX JIUI[ U IOTyYEHHE CONIACHS pabOTHHKA HEBO3MOKHO;
— N0 TpeOOBaHHIO ITOJHOMOYHEIX FOCYNapCTBEHHBIX OPraHOB B CIIy4Yasx,
IPEAYCMOTPEHHBIX (pelIepaIbHBIM 3aKOHOM.

3.1.3. Paboromarens Bmpase oOpabaTelBaTh  IIEPCOHANBHEIE  MAHHbBIE
PabOTHHKOB TONBKO ¢ HX IMHCEMEHHOTO COTTIACHSL

3.1.4. TIucemerHOE cornacue paboTHHKA Ha 00paboTKy CBOHMX IIEpPCOHANBHEIX
MaHHBIX NOJDKHO BKJIIOYATEH B Ce0:
— hamummio, uMA, OT4eCTBO, ampec cyGbexTa [I€PCOHANBHBIX NaHHBIX, HOMEp
OCHOBHOTO  JIOKyMEHTa, yHOCTOBEPSIOLIETO €ro JIMYHOCTH, CBEACHHS O Iare
BBI[aYH YKa3aHHOTO NOKYMEHTA U BHIJABIIEM €TI0 OPraHe;
— HaUMCHOBAHME ((aMHIIMIO, MM, OTYECTBO) U ajpec oIieparopa, NOIyJarolIero
cornacue cy0OBeKTa epCOHANBHBIX JAHHEIX;
— Ielib 06paboTKHU IIepCOHANBHBIX AHHBIX;
— TICpCHCHb IICPCOHANBHBIX NAaHHBIX, HA 0OpaGOTKY KOTOPHIX HAeTCs COIVIACHE
CYOBeKTa IIepCOHANLHEIX AHHEIX;
— TIePEYCHb JICHCTBHIl C MepCOHANBHEIMM JAHHBIMH, Ha COBEPINEHUE KOTOPEIX
MacTCA  cormacue, OOILlee ONMCAHHE HCIIONB3YEeMBIX OIIEPaToOpoM CI10coboB
06pabOTKY IEPCOHANBHBIX JAHHBIX;
~ CPOK, B TCHCHIE KOTOPOro ACHCTBYET COIMACHE, a TAK)Ke MOPSIIOK €ro OT3HIBA.
Dopma 3asBIEHHS O COrMAacHH paGoOTHHKA Ha 00paboTKy IepCOHANTBHBIX MAHHBIX
npunoxenue 1 x Hactosimemy IToroxenuro.

3.1.5. Cornacue paGoTHyka He Tpebyercs B CIIeIYIOIUX CITyYasx:
1) 06paGoTKa IepCcOHATBHEIX [AHHBIX OCYIECTBICTCS. Ha OCHOBaHUH Tpy0BOrO
Kozmekca PO wimu wHOro QesmepamsHOro 3akoHa, YCTaHaBJIMBAIOLIETO €€ LEllb,
YCTOBHA TOJYHCHHS IIEPCOHANBHBIX NaHHBIX W KPYT CyOBEKTOB, IIEPCOHATBHEIE
AGHHBIC KOTOPBIX IIOMJIEKAT 00paboTKe, a Takke ONPENEISIOMEro IOTHOMOUMS
paboTonarens;
2) o6paboTka MepCOHANBHBIX MAHHEIX OCYILECTBIACTCA B IENAX MCIOTHEHHUS
TPYZOBOTO JOTOBOPA;
3) 06paboTKa mEpPCOHANBHEIX MaHHBIX OCYIIECTBISCTCS AJI CTATHCTHYECKUX HITH
MHBIX  HaydHBIX [ENCH TIpH YCIOBHM OOS3aTENBHOTO  OOe3THIHBAHMIS
IEPCOHATBHBIX NaHHEIX;
4) 06paboTKa MepCOHANEHBIX TaHHBIX HeoOX0/IiMa [T 3alUTED JKU3HH, 3[10POBES
WIH MHBIX JKHSHCHHO BAXHBIX WHTEPECOB DAbOTHHKA, €CIH IIOIy9eHHE ero
COTJIACHsI HEBO3MOKHO. _

3.2. Tlopsimok 06paGoTky, Hepenadu u XpaHEeHU IEPCOHAIBHBIX JaHHBIX.



3.2.1. PaGoraux Vupexnenus IIPEAOCTABIACT CHELMATMCTY OTHEIa KaJIpoB
VYupexnenus AOCTOBEpHbIE cBefeHUs O cebe. Crmemmanuer otrmena KaJpoB
Yupexnenus IIPOBEPSCT  NOCTOBEPHOCTH  CBEEHMIA, CBEpsid  JaHHEIE,
TIPENOCTaBICHHbIE PAOOTHUKOM, C MMEIOLIEMHECS y paboTHHKA HOKyMeHTaMu.

3.2.2. B cootBercTBuHE o cT. 86, I1. 14 TK PO 5 nemsix obecnieyeHns mpas u
CBOOOJI YeloBeKa W IpakIaHHHA AUPEKTOP YUPEeKIEHUS U €ro IpPefCTABUTENH
npa  00paloTKe NEepCOHANBHBIX JAHHBIX PabOTHHKA JOIDKHBI COGIIFONATS
cienyronqpe obiue TpeboBaHus:

3.2.2.1. OO6paGoTKa MepPCOHANBHBIX JAHHBIX  MOJKET OCYIECTBISATHCS
HCKIIOYHTEIPHO B HeNfIX o0ecleYeHHs COOMIONCHMS 3aKOHOB W HHEIX
HOPMATHBHBIX NIPABOBBIX aKTOB, COZEHCTBHS pabOTHHKAM B TPYIOYCTpPOICTBE,
OOy4eHVH W MpPOIBIKEHUH MO CIyx6e, obecreuenms JIUYHOHM Oe3omacHocTH
pabOTHHKOB, KOHTPOJIS KOJNHYECTBA M KAYeCTBA BBIIIOTIHSIEMOM  paboTel |
o0ecIieYeHns COXPAHHOCTH HMYIIECTBa.

3.22.2. Tlpu onpemeneHuw o6beMa wu colepxaHusd, o00OpadaTeIBacMBIX
[ICPCOHANBHBIX NAHHBIX CNENMAINCT MO KaJpaM MOJKEH PyKOBOACTBOBATHCS
Koncrurynmeit Poccutickoii OQenepannn, TpynoBeM komekcom Poccmiickoii
Depiepanyy ¥ HHBIME (elepaTbHBIME 3aKOHAM.

3.2.2.3. Ilpy npusATHH pelueHwuil, 3aTParuBalOIMX HHTEpechl paboTHHKa,
CTCLHAIICT II0 KaJpaM He MMEET IpaBa OCHOBBIBATECS Ha EPCOHABHEIX TAHHEIX
paboTHMKa, TONYYEHHBIX HCKIIOYUTEIEHO B pe3ylbTaTe uX aBTOMAaTU3UPOBAHHOM
00pabOTKY M SIIEKTPOHHOTO IIOJIyYEHHS.

3.2.2.4. 3ammTa mepCOHANBHBIX JAHHBIX pabOTHHKA OT HEIpPaBOMEPHOIO HX
MCTIONTb30BAHWSA WM yTPaThl ObecneduBaeTcss YUpeKIeHueM 3a CIeT ero CpEeICTB
B IIOPSZIKE, YCTAHOBIEHHOM (eiepambHbBIM 3aKOHOM.

3.2.2.5. PaboTHUKH H HX TIpE/ICTAaBUTENH JOJDKHEI OBITH O3HAKOMIIEHBI ITOI
paclicky ¢  JOKYMEHTaMH = YUpEeK[EHHs, yCTaHABIHBAIOI[MMH HOPSIOK
00pabOTKH IEePCOHANBHBIX NaHHEIX pPabOTHHKOB, a TaKke 06 WX [IpaBax u
0053aHHOCTSX B 3TOH 061aCTH.

3.2.2.6. Bo Bcex cmydasx OTKa3 paGOTHHKA OT CBOHX MpaB Ha COXpaHEHHE U
3aIMATY TallHBI HENECHCTBUTEIEH.

IV. Ilepenaua u xpanenue nepcoHANbLHBIX TAHHLIX

4.1. Ilpu nepenaye MepcOHANBHBIX JAHHBIX PabOTHHKA CIENHUAIKCT M0 KampaM
MOILKEH COOMIONATH CeyIore TpeOGOBaHH S

4.1.1. He coobmiate mepcoHanbsuble NaHHEE paboTHHKa TpeThel cTopoHe Ge3
[THCBMEHHOTO  COrnacus pabOTHHKA, 33 HCKIIOYEHHWEM CIIydaes, KOIrZja 9To
HE00XOIMMO B LEISIX HpeayIperKeHus YTPO3EI XKHM3HU U 3[[0POBBIO paboTHHKa, a
TaKKe B CITyqasix, yCTAHOBJICHHBIX (eJlepabHBIM 3aKOHOM.

4.1.2. He cool1arh nepcoHansHble TaHHES paboTHHKA B KOMMEPIECKHX IEISX
0e3 ero MHUCEMEHHOTO COTJIACHS. O6paboTKa mepcoHATBHBIX NaHHEIX paboTHHKOB
B HEJLIX HPOABIKEHIA TOBapOB, PaboT, yCIyr Ha PHIHKE IyTEM OCYIIECTBICHHS
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IPAMEBIX KOHTA4KTOB C IMOTCHIIUAJIEHBIM HOTpeGI/ITeJIeM C IIOMOIIEID CpEOCTB CBS3M
HAOIIYCKAEeTCA TOJIEKO C €ro IPpEaBapUTEIBHOIO COTIIACHS.

4.1.3. Ilpemynpequts JIuII, OTyIHBITIK IICPCOHANIBHBIE aHHBIe PAGOTHHKA, O
TOM, 9TO 3TH JaHHbIC MOI'YT OBITH HCIIOJIE30BAHEI JTHIIE B LeJISIX, IJI KOTOPBIX OHU
COOOINEHBI, U TPeGOBaThH OT HTHX JHI IOATBEPXKICHUS TOTO, YTO 3TO IIPABHIIO
cobioneno. Jluua, momy4usmme IIEPCOHATILHEIE JJaHHBIE pPabOTHHKA, OGS3aHEI
COOJIIO/IaTh PEIKUM CEeKPETHOCTH (xondunennmansrOCTH). Jansoe ITomoxkenue HE
PacIpOCTpaHsAeTCss Ha 0OMeH MepCOHANbHBIMHA TaHHBIME PabOTHHKOB B mopsjKe,
YCTaHOBJICHHOM (peJiepalbHBIMH 3aKOHAMIA.

4.1.4. OcymecTBiaTs Iepeliady IIepCOHANBHBIX JAHHBIX pabOTHHKOB B
npejenax YUpexxaeHus B COOTBETCTBHN C HactosmmM ITonoxeruenm.

4.1.5. Paspemats moctym K IIEPCOHAJILHEIM JaHHBIM pPabOTHHUKOB TOJIBKO
CHCIIHATIEHO YIIOTHOMOYEHHBIM JIMLAM, TIPH 3TOM yKa3aHHbIE JIMNA JO/LKHEL HMETh
NPaBO IIONY9aTh TONBKO T€ IIEPCOHAILHBIE NAHHBIE paboTHHKa, KOTOpEHIe
HEOOXO/IUMEI JIJIs1 BBITIOTHEHUS KOHKPETHOH (yHKIHY.

4.1.6. He sanpanmsate MHOOPMALKIO O COCTOSHMM 3I0pOBEsl pabOTHHKA, 3a
UCKIIOYCHUEM TEX CBEIEHMH, KOTOPBIE OTHOCHTCS K BOIIPOCY O BO3MOXHOCTH
BBITIOJIHEHUSA PAaOOTHUKOM TPYAOBO# (hyHKIHH.

4.1.7. IlepenaBaTb mepcOHANBHBIE JAHHDBIE pabOTHUKA IIpenCTaBHTENAM
PabOTHUKOB B IIOPSMKE, YCTAHOBICHHOM TpynosemM xomekcom Poccuitckoi
Defiepalun, H OrPaHWYUBATH ITY WHOOPMAIIHIO TOJIBKO TEMH [EPCOHAIEHBIMHU
A@HHBIMM PabOTHHKA, KOTOPHIE HEOOXOZMMEBI JUIS BBIIOTHEHHS YKa3aHHBEIMU
NPEICTaBUTENAMH HX HYHKIHAY.

4.2. XpaHeHune ¥ HCIIOIb30BAHE NICPCOHANIBHEBIX JaHHEIX PaOOTHUKOB:

4.2.1. IlepcoHalbHEIE NaHHBIE paboTHHKOB 06pabaTeiBatoTCs U XpaHAaTCA B
OTJZIeNIe KaJpoB.

4.2.2. IlepcoHanbHbIe JaHHEBIE PaGOTHUKOB MOT'YT OBITh IOJy4EHE], IPOXOLHUTh
JaNpHEHInyI0 o6paboTKy M Iepemasatbcs Ha XpaHeHHE KaKk Ha OyMaXKHBIX
HOCHTCISIX, TaK W B JJIEKTPOHHOM BHJIE — JIOKATBHOM KOMITBIOTEPHOM CEeTH H
KOMIIBIOTepHOH nporpamme «1C: 3apmnara u KaJlpbDy.

43. Ilpu mnonydenun IICPCOHATIBHEIX  IAHHBIX HE OT paGoTHuKa (32
HCKIIOYCHUEM CIIy4aeB, €CIIM TIePCOHAILHEIE NaHHBIE GBLUIN IIPEIOCTaBIIEHEI
paboTozmaTeno Ha OCHOBaHWM benepansHOro 3akoHa WM ecim IIEPCOHANIEHBIE
AQHHBIE ABJIAIOTCS OOIIENOCTYITHBIMHE) paboronaTens mo Havana 00pabOTKH TaKux
[ICPCOHAIBHEIX ~ NaHHBIX 00f3aH  IIPeNOCTABHTH paboTHHKy  crenyromryro
HH(OPMAITHIO:

— HauMeHOBaHMe ((aMHIMS, UM, OTYECTBO) M ajipec omeparopa HIH ero
IIPEICTABUTEIL; ‘

— IIeJsb 00paboOTKHU [IEPCOHANBHEIX NaHHBIX U ee NIPaBOBOE OCHOBAHHE;

— PEATIOIaraeMbI€ IOJIb30BATENN IIEPCOHANBHEIX NAHHBIX;

— YCTaHOBJICHHBIC HACTOSLIUM CDeI(epaJ'IBHLIM 3aKOHOM IIpaBa CY6'LBKT&
IICPCOHAIIBHEBIX TAaHHEBIX,
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V. JocTyn K nepcoHaIbHBIM JaHHBIM PaGOTHHKOB
5.1. IIpaBo nocTyna K nepcoHaNbHBIM JAHHEIM PaGOTHUKOB HMEIOT:

— JUPEKTOp MYHHUIIMIIAIEHOIO 6ro/KeTHOTO  yupexkzenus  «lopopckue
CIOPTHBHEIE COOPYKCHHS;

- H.0. TUPEKTOpa YupexaAeHus (Ha MepHO/] HCIIONHEH s 00sI3aHHOCTeH JIHpEKTOpa)
— CIIEIUAIUCT OTeNa KaJIpOoB;

— COTPYIOHUKY OyXTalTepHu;

— PYKOBOJHUTENH CTPYKTYPHBIX TOJPA3JENeHUH IO HATPABICHHIO ASSITENBHOCTH
(ROCTYH K MEPCOHANBHBIM JAHHBIM TONBKO PAGOTHHKOB CBOETO IOJpa3AeIeHH ).

5.2. PaboTHUK YUpeXIeHusI HMEET IIPaBo:

5.2.1. Ilomy4aTs DOCTYI K CBOMM MEPCOHANBHBIM IaHHBIM M O3HAKOMJICHHE C
HHMY, BKJIOYas IPaBO HAa 0e3BO3ME3HOE IONydeHHe KON JoGoH 3amucw,
CONCpIKaIleH ePCOHANBHEIE NaHHBIE PAbOTHHKA.

5.2.2. Tpebosarts oT PaboTomarens yTOUHEHS, HCKIFOUCHHUS HITH HCTIPABIICHHUS
HCTIOJIHBIX, HEBEPHBIX, YCTapeBINHX, HEJOCTOBEPHBIX, HE3aKOHHO IONYIeHHBIX
WA HE SBILIIOIIHX He0OX0MuMBEIME Ut PaGoTonaTe s nepcoHaTbHbBIX TaHHBIX.

5.2.3. ITomygats ot Paboromarens
— CBEACHMS O JHMIAX, KOTOPBIE MMEIOT NOCTYN K IEPCOHAIBHBIM JaHHBIM MM
KOTOPBIM MOXET OBITh IIPEIOCTaBIICH TAKOH ZIOCTYTI;

— IepeveHb 00pabaThIBAEMBIX IEPCOHANBHBIX JAHHBIX W HCTOTHHK HX MIOJIyYEHHUS;

— CpoKH 06pabOTKM IEPCOHATBHEIX JAHHbIX, B TOM YHCIIE CPOKH UX XpaHEeHHUST;

— CBCICHHA O TOM, KakHe IOPDHIAMYECKHE TIOCHeACTBHA JUIi CyOBeKTa
[IepCOHANIBHBIX NAHHBIX MOXET IIOBIEYh 32 c000i 006paboTKa ero mepcoHaTBHBIX
JNAHHBIX.

5.2.3. TpeboBats m3Bemenus PaGoTomarenem Beex JIuil, KOTOPEIM paHee OBLIH
COOOIIEHBl HEBEPHBIE MIH HENOJHBIE IIePCOHANBHBIE JAHHEE, 060 BCEX
MPOM3BE/CHHBIX B HUX MCKITFOYEHUSIX, HCTIPABIEHHUSIX WIIH TOMOHEHHUIX.
ObGxanoBaTh B YIONHOMOYEHHBI OpPraH IO 3aluTe IpaB CyOBEKTOB
IIePCOHANBHBIX NAHHBIX UIIH B CyAeOHOM IOpS/IKEe HEPABOMEPHBIE JICHCTBHS MK
Oe3neiictBus Pabotomarens Ipu 00paboTKe U 3aIIHTe ero IIEPCOHANIBHBIX JAHHEIX.

5.3. KomwmpoBaTe M nenmaTh BBIIMCKH IIEPCOHANBHBIX JAHHBIX paboTHHKA
PaspeIIacTCs MCKIIOYUTENBHO B CIYXEOHBIX IEIX ¢ MHCBMEHHOrO Pa3pelleHus
CIIEIIHAIACTA OTAEeNa KaIpOB.

5.4. llepemavua uHQOpMAamUK TpeThel CTOPOHE BO3MOXKHA TONBKO Ipu
MUCEMEHHOM COIJIACHH PabOTHHKOB.

VL. OTBeTCcTBEeHHOCTE 32 HApYIIEHHE HOPM, Pery.IHPYIOIIHX o0pabGoTky u
3aLIHTY HePCOHANbHBIX JaAHHBIX
6.1. PaboTHyKH YUpeXIeHNs, BHHOBHEIE B HAPYIICHUH HODM, PETYIUPYIONUX
Ioy4eHre, o0paboTKy ¥ 3alllUTy IIePCOHANBHEIX JAHHBIX PabOTHHKA, HECyT



JMCIMIUIMHAPHYIO aIMHHUCTPATUBHYIO, I'PaXXJaHCKO-IIPABOBYIO MJIM YTOJOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C (DeIEpATbHBIMHU 3aKOHAMHU.

6.2. TupexTop YupexaeHus 3a HapylLIeHHE HOPM, PETYIHPYIOIMX IIOIy4EHHE,
00paboTKy W  3am|Ty  [EepCOHANBHBIX  JAHHBIX  pabOTHHKA,  HECET
aIMHHHUCTPATUBHYIO OTBETCTBEHHOCTh cornacHo cT. 5.27 m 5.39 Kogekxca o6
aJIMHHICTPATUBHEIX IpaBoHapylleHHAX Poccuiickoii PDenepanud, a Takke
BO3MeIaeT paboTHHUKY ymepO, IpUYUHEHHbIN HENIPaBOMEPHBIM HCIIOIb30BaHHEM
uH(OpMAIIHH, COJepXKaleH IepcoHalbHbIe JaHHBIE paOOTHHKA.

IMpunoxernne 1

(DopmMa 3aaBIEHHI

0 coryacHy paboTHHKA

Ha 00paboTKy NnepcOHANBHEIX JAHHBIX

3ASIBJIEHUE
0 corjiacud Ha 00padoTKy MepcoHATbHBIX JAHHBIX
A,
(damunus, UM, OTHECTBO)
TacIopT,

(cepus u HOMep, JaTa BEIIAYH, Ha3BAHHE BEIABIIEr0 OPrana)

TIPOYKUBAOIIHI IO aIpecy:

B COOTBETCTBHH ¢ TpeboBammsmu ctathd 9 DepepanmsHoro 3axkona or 27.07.06 «O
NePCOHANBHBIX JMaHHbIX» Ne 152-D3 moaTBepxaro cBoe corigacHe Ha 00paboTKy MoHX
IEPCOHATBHLIX JaHHEIX B LEMSIX M IPH OcymecTileHuMH pabotel ¢ HEMu Omnepatopy (T.
Munycunck, yir. Ceepmiosa 105, cnenuanucty o kaapaM MBY «I'opciopTcoopyKeHH»).

K mepcoHambHLEIM TaHHEIM, Ha 06paboTKy KOTOPBIX AAETCSA COITIACHE, OTHOCATCA:

— macroptabie nanasie, THH, CHUJIC

— JAHHBIE JOKyMEHTOB 00 oOpasoBaHmMy, KBaMMGHKAM{d HIH HAIHYHH CHCIHATbHBIX
3HAHHIH;

— IOKYMEHTEI O IPOXOXKIEHAH PAOOTHHKOM aTTeCTAIMH, TOBBIIIECHHS KBAIA(HKAITHIL;

- CBeJIEHHS, colaepamue HHOOPMAIMIO 0 HOMEpe AoMamHero teinedoHa, MOOHIBHOTO
TenedoHa, TUYHON 3IMEKTPOHHOM [OYTE, JIOMAIITHEM aJpece,

- WIeHAaX CEMbH (MYX, JKEHa, JETH).

IMpenocrasmsmo Omeparopy HpaBo OCYINECTBIATh Bce NEHCTBHA (OIepaliiH) ¢ MOHMH
NEPCOHAIBHBPIMA JTAaHHBIMH, BKIIOYas cOOp, CHCTEMATH3allMIO, HAKOIUICHHE, XpPaHEHHE,
0o0HOBJIEHHE, H3MCHEHHE, HCIIONB30BaHHE, O00e3NMM4YHBaHHE, OJNOKMPOBAHHME, YHHYTOMXKCHHE.
Omneparop Bupase o0OpabaThBaTh MOH IIEPCOHANBHBIE JaHHEIE IIOCPECTBOM BHECEHHS HX B
3JEKTPOHHYIO 0a3y [aHHBIX, BKIIOYEHHS B CIHMCKH (peecTpbl) M OTYETHHIE (HOpPMEL,
[pEIyCMOTPEHHBIE JOKYMEHTaMHM, PErTIaMEHTHDYIOMUMH IIPEJOCTABICHHE OTYETHBIX JAHHBIX
(IOKYMEHTOB), H IIepeZiaBaTh UX YIOIHOMOYEHHBIM OpraHaM.

ITepcoHanbHEIE JAHHEIE MOTYT OBITH TAKOKE HCIONB30BaHBI I (opMuUpoBaHHA OaHKa
IaHHBEIX pPa0OTHHKOB 00pa30BATENbHBIX YUPEXKIACHHH B NEXAX OOecIedeHHA YNIPaBICHHS
cucteMoi obpa3oBaHHs.

Cpok XpaHeHHS IEPCOHANBHBIX JaHHBIX COCTaBIIAET CEMBJIECAT IISTh JIET.

Hacrosmee cormacue JaHO MHOH
(mara) u nmeiicTByeT GeccpodHO.
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A moprBepxnaro, YTO MHE H3BECTHO O NpaBe OTO3BATH CBOE COTJIACHE IOCPEZICTBOM
COCTABNICHHS COOTBETCTBYIOMEr0 MHCEMEHHOTO JOKYMEHTA, KOTOPBIH MOXKET GBITh HAllPABIICH
MHO# B afpec OmepaTopa 1o mouTe 3aKasHEIM ITHCHMOM C YBEIOMIIEHHEM O BpydYeHHH JH6O
BPYU€H JITTHO HOJ{ PACIMCKY NpefcTauTemo OmepaTopa.

O6 OoTBeTCTBEHHOCTH 3a JOCTOBEPHOCTH IIPCACTABICHHBIX CBENCHEI IPEIyIPExIeH
(mpenynpesiaena). (HyXHOe IOTIePKHYTS)

CyOpekr mo mHMCEMEHHOMY 3ampocy WMeeT OpaB0 Ha MOJydeHHe HHDOPMAIIHH,

Kacarommencs 06paboTKH €ro NepCcoHANBHBIX JAHHEIX (B COOTBETCTREH ¢ 1.4 or.14 DenepansHOTO
3aKoHa oT 27.06.2006 Ne 152-@3).

Hoxreepsxmaro, uto o3Hakommen _ ¢ ITomoxenneM o 3arquTe MIEPCOHANBHEIX JAHHEIX H
nonoxxeHusMA Penepansaoro 3akona ot 27 mrong 2006 roma Ne 152-03 «O NIEPCOHAIBHBIX

AJaHHBIX», IIpaBa H 065{33HHOCTH B o0OmacTu 3allTUThI IIEPCOHAIBHEIX JaHHBIX MHE
Da3bSICHEHEL _

Ilommuce: JlaTa 3amonHEHAS: € » 2013
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